
1

 This handout, and the corresponding CDs

 A pen or pencil to take notes and to fill in the blanks on these pages

 A willingness to give up the idea that organizing your time and space is
difficult or will somehow limit your freedom

 How the principle of “circulation” can naturally improve your
organization, without needing a big project to “get organized”

 How the principles of “structure” can help you live your dreams, not
just “get things done”!

 How to fit more of what you want into your time and space, without
neglecting your responsibilities or necessities

 Why it’s your habits that determine your destiny — no matter how
much you try to play the “catch-up” game!

 How to instantly create new habits and re-shape your life,  without
needing willpower!

What You’ll Learn...

What You’ll Need...
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The Principles of Organization

1. Discipline is  ______ : without it, we
    are prisoners of our ___________!

2. ___________ is life, its absence is
    death.  Renew _______ regularly to
    sustain it.

3. _________ is more important than
    ________: just keep things ______!

5. _________  calls to  ____: use this
    to create  _________  in your life.

4. A habit is just a  ________  ______
    of doing something.
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Your Organizational Challenges

Space

Time



4

Circulation in Space

___ - ___  ____  creates  __________

___ - ___  ____  creates  __________
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Circulation in Time

Potential
Actions

Committed
Actions

Potential
Projects

Committed
Projects
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The Hard Way:

Installing New Behaviors

The Easy Way!

The essence of leadership is to  ___
______  the  _______  _______!
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Fill in
the blanks

Creating Structure:
_________ calls to ____
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Filling in the Structure (1)
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Filling in the Structure (2)
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Living a “Full” Life

Don’t _____ in _____ ______!
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Review and Q/A
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Wrap-up and Feedback
(Answer as if you were speaking to a friend

who didn’t attend the workshop)

1. What did you enjoy most?

2. What are you going to start using immediately?

3. What kind of difference will it make to your life?

Send answers to feedback@dirtsimple.org


